CONSTITUTION & BYLAWS
Club Management Association of America Student Chapter
PREAMBLE

The purpose of the (ENTER UNIVERSITY HERE) Club Management Association of America (CMAA) Student Chapter is to:

1) (LIST ALL PURPOSES HERE)

All CMAA Student Chapter business and activities are conducted in accordance with the established guidelines of Club Management Association of America (CMAA).

AIM

The CMAA Student Chapter will accomplish this mission by (PLEASE EXPLAIN WHAT YOUR STUDENT CHAPTER WILL DO).
ARTICLE I Name
This association will be called “(INSERT NAME HERE),” a campus organization of (INSERT UNIVERSITY NAME HERE).
ARTICLE II Purpose
The mission of the CMAA is to (INSERT MISSION HERE).
ARTICLE III
   Affiliations
Section 1
This Student Chapter is affiliated with the Club Management Association of America.
ARTICLE IV   Membership

Section 1. Members

Active Members of the Student Chapter will include students majoring in (INSERT MAJORS HERE).
(a) Active Member - Active Membership in the Student Chapter is voluntary by (INSERT MAJORS HERE) majors.
Section 2. Rights of Membership

Members of the Student Chapter will have all of the following rights of membership:

(a) Active Members

(INSERT LIST OF RIGHTS HERE)
Section 3. Membership Dues

Dues are established by the Club Management Association of America.  Dues are currently $25.00 per academic year and paid to CMAA National.  Dues can be paid (INSERT HOW STUDENT DUES WILL BE PAID).
ARTICLE V Organization
Section 1. Officers

The elected officers of the CMAA will be the President, Vice President, Secretary, and Treasurer.
· Election of Officers

· Officers will be elected at an Annual Spring Meeting by a quorum of those voting
· The term of office will be one-year.

· Officers will not be eligible for re-election to the same office for more than a one-year term.

· Active Members of the Student Chapter will nominate candidates for Officers at least thirty-days prior to the Annual Spring Meeting.

· The Student Chapter will make the names of all Officer Candidates available to all Active Members at least fourteen-days prior to the Annual Spring Meeting.

· If there are fewer than two nominees for any office at the time of the election, oral nominations can be made from the floor of the Annual Spring Meeting.

· Each nominee may speak for up to three minutes at the Annual Spring Meeting prior to the election for that office.

· The President - The President of the Student Chapter is the spokesperson for the Association. The President sets schedules for activities and presides at all meetings. The President ensures the philosophy and mission of the Board is communicated to all students in the Association. The President is responsible for coordinating the Board of Directors’ endeavors including but not limited to volunteer efforts, social events, and all other Student Chapter business. All Student Chapter budget decisions need approval by the President. 
· The Vice President - The Vice President will serve as President when the President is unable to do so.  The Vice President will work closely with the Events Manager on logistical issues for any travel that the student chapter may have scheduled.
· The Secretary - The Secretary is primarily responsible for documenting all minutes and records of Student Chapter meetings and activities. The Secretary will provide all meeting notes to the President of the Board and the Faculty Advisor no later than one week after all Student Chapter meetings. Those meeting minutes will also have to be submitted to CMAA Headquarters using this link.
· The Treasurer - The Treasurer serves as the general financial officer for the Association. The Treasurer is responsible for maintaining, reporting and communicating all financial business of the Student Chapter. As part of the Treasurer’s financial duties, he/she will complete the following reports:

· Complete financial disclosure to be submitted to the Board of Directors at least thirty (30) days prior to the Annual Spring Meeting

· Monthly statement of cash flow to be submitted to the Board of Directors immediately prior to each monthly association meeting
· Monthly balance sheet also submitted to the Board of Directors immediately prior to each monthly association meeting

The Treasurer will not only maintain financial reporting but direct collection of money due to the Student Chapter. He/she will have the authority to withdraw funds of the Student Chapter, but may delegate this authority to other members of the Board of Directors. The Treasure will also ensure that all persons authorized to withdraw funds of the Student Chapter be bonded in an amount specified by the Board of Directors. The Treasurer will also coordinate fund raising efforts for the academic year. Proceeds from fundraising activities are used for Student Chapter events and other applicable Student Chapter activities. The Treasure may select individuals from the Student Chapter to serve on a Fundraising Committee to assist with fundraising efforts.
Eligibility Requirements

· Students must maintain a grade point average of (INSERT GPA REQUIREMENT HERE) in order to hold an office position in the Student Chapter.
· Students may not be on disciplinary probation.
· (ENTER ANY OTHER ELIGIBLITY REQUIREMENTS HERE)
Vacancies

· In the event of the absence or temporary disability of the President, the Vice President will perform the duties of the President.  If the President resigns, he/she will be succeeded by the Vice President.
· In the event of the absence or temporary disability of the Vice President, the Secretary will perform the duties of the Vice President.  If the Vice President resigns, he/she will be succeeded by the Secretary, who will become Vice President/Secretary;

· In the event of the absence or temporary disability of the Secretary, the Vice President will perform the duties of the Secretary.  If the Secretary resigns, he/she will be succeeded by the Vice President, who will become Vice President/Secretary.
· In the event of the absence or temporary disability of the Treasurer, the President will perform the duties of the Treasurer.  If the Treasurer resigns, he/she will be succeeded by the Secretary, who will become Treasurer/Secretary.
Section 2. Board of Directors

(a) Composition - The Board of Directors will be composed of the President, Vice President, Treasurer, Secretary
(b) Authority - The Board of Directors will conduct its business and be responsible for the management of the Student Chapter in accordance with the Articles of the Constitution.

ARTICLE VI   Advisor

The CMAA Student Chapter Advisor will be a member of the (INSERT MAJOR OR DEPARTMENT HERE).  The Advisor will give guidance to the Board of Directors with any decision that may need to be made on behalf of the student chapter.  Should the position of advisor become vacant during the year, someone from the Student Chapter must let CMAA National aware and must work to find a replacement Faculty Advisor.    
ARTICLE VII   Meetings

Section 1. Annual Spring Meeting

The Student Chapter will meet annually each spring at a time and place designated by the Board of Directors.  This meeting will not occur within ten-days of the onset of Final Exams.  The members of the Student Chapter will elect Officers for the following year and vote on proposed amendments to the Constitution.  A majority of the members will constitute a quorum.  

(a) Order of Business - The following order of business will be observed at the Annual Spring Meeting of the Student Chapter:

(1) Call to order
(2) Approval of the minutes from the previous meeting
(3) Report of officers
(4) Report of committees
(5) Old business
(6) New business
(7) Consideration and action of proposed Amendments
(8) Discussion
(9) Open Forum
(10) Candidate Speeches, Election, and installation of Officers
(11) Adjournment
Section 2. General Meetings

The Student Chapter will conduct general meetings at a time and place designated by the Board of Directors.  The first meeting of each semester will occur within ten-days of the start of the semester.

(a) Order of Business - The following order of business will be observed at the General Meetings of the CMAA:

(1) Call to order
(2) Approval of the minutes from the previous meeting
(3) Report of officers (activities/responsibilities including financial report)
(4) Report of committees (by officer assigned as ex-officio member or chairman) 
(5) Old business
(6) New business
(7) Discussion
(8) Next meeting date
(9) Adjournment
ARTICLE VIII   Amendments
(a) Procedure

(1) The Members at the Annual Spring Meeting may amend the Constitution in the following manner:

a. Proposed amendments are submitted to the Board of Directors thirty-days prior to the Annual Spring Meeting.

b. The Board of Directors will coordinate all such proposed amendments and submit them to all Student Chapter members at least fourteen-days prior to the Annual Spring Meeting.

c. Proposed amendments may be adopted by a two-thirds majority of those voting at the Annual Spring Meeting

*Amendments to the Constitution will be effective as specified in the Amendment.*
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