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Student Chapter Meeting & Event Tracker

Meeting Type: [ ] Student Chapter Meeting | [ ] Regional Meeting | [ ] National Conference
Event Name: [Insert Event Title]
Location: [City, State or Virtual]
Date: [Insert Date]
Students in Attendance:

1. Attendance Verification
· Signed the Student Chapter’s official registration roster? (Mandatory for credit).
· Faculty Advisor/Liaison notified of attendance?
2. Networking Log
· Contact 1: [Name, Title, Club] – [Topics Discussed]
· Contact 2: [Name, Title, Club] – [Topics Discussed]
· Follow-up Action: [e.g., Sent LinkedIn request or email to discuss internship]
3. Educational Summary
· Presentation/Educational Topic: [Insert Topic]
· Key Takeaway for Student Chapter: [How can this info help your Student Chapter?]

Form Completed By: [Name]
Role: [Officer Title/Member]
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