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General Membership Meeting Minutes
Date: [Insert Date]
Time: [Insert Time]
Location: [Insert Location/Digital Platform]
Number of Students in Attendance:
I. Call to Order
· The meeting was called to order at [Insert Time] by [Insert Name/Title].
· Special Guests: [Note presence of Faculty Advisor or Liaison Manager, if applicable]
II. Program / Guest Speaker
· Speaker Name: [Insert Name]
· Topic: [Insert Presentation Title/Topic]
· Key Takeaways: * [Point 1]
· [Point 2]
III. Announcements
· [Upcoming deadlines, scholarship opportunities, or local chapter updates]
· [Reminders for national events or conference registrations]
IV. Old Business
· [Updates on ongoing projects or follow-ups from previous general meetings]
V. New Business
· [Introduction of upcoming volunteer opportunities, socials, or chapter initiatives]
VI. Questions and Answers
· Q: [Insert Question]
· A: [Insert Answer/Follow-up]
VII. Adjournment and Networking
· The formal meeting was adjourned at [Insert Time].
· Next General Meeting: [Date and Time]
· Networking: [Note if networking or social time followed]
Minutes Prepared By: [Name/Title]
Date: [Insert Date]
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